
GUIDE CHECKLIST

Review your class schedule (the RED scarf is required to identify persons authorized to 
attend) ALL GUIDES ARE REQUIRED TO TAKE A KEY GUIDE TOUR--afterwards you 
should finalize your plan for guiding your class to the two timed events and to as many 
Static presentations as possible. NOTE:the timing is TIGHT-please “watch the watch”.

 New item--STATIC CHECK LIST--we need guides to be sure their classes see as 
much variety in presentations as possible, ie NOT just animals--and, this will help us plan 
future events. Turn the sheet in at lunch with your evaluation. Thanks!
Check in at the BUS CHECK IN TABLE 10 minutes BEFORE your class arrival-they 
sometimes arrive early (or late) and you must be available!
STAY IN THE AREA and LISTEN CAREFULLY for your class & name to be called;
let dispatcher know you have heard them and are meeting the class. 
Greeting/Welcome: Meet the arriving class, then move them aside to a less congested 
area, welcome them & introduce yourself. Tell them to ALWAYS follow behind you. Hold 
your clipboard in the air as you walk so they can see it. Teacher should have a head count & 
assign chaperones to kids. If necessary, ask the teacher who will translate. Establish a 
routine and advise each presenter of your language needs. For safety, students must stay 
with group at all times. The TEACHER IS NOT TO LEAVE THE CLASS. Students should 
not climb on equipment or pet animals unless the presenter authorizes it.  
CELL PHONES TURNED OFF (vibrate only)-PLEASE DO NOT TALK ON CELL PHONES! 
Restroom: Discuss this with teachers/chaperones privately (or else all students will 
suddenly “have to go”) If a student has to go to the restroom a chaperone MUST 
accompany them. Note: ONLY PORTABLE BATHROOMS ARE TO BE USED.
Nurse If a nurse is needed, contact the closest coordinator.

Color Area: Do not walk through other color areas. Know the designated entrance/exit for 
your Color area. Arrive ON TIME-- Check in with your Color Coordinator and follow their 
instructions. DO NOT leave your color area until all presentations are completed.
Animal Presentation: Each class is scheduled for one animal presentation. Know the 
location & time as indicated on your class sheet. DO NOT confuse the “Scheduled Animal 
Presentations”  (these marked with signs) with the regular “Static” animals that may be in 
the same area.
Static area: There are coordinators to assist your movement through the static area. 
Each presentation is 3-5 minutes. DO NOT LINGER--everyone needs a chance.
DO NOT CUT IN FRONT OF WAITING CLASSES. See as much variety as possible.

Departure: Walk class to designated departure area. Please arrive on time or 3-5 minutes 
early (but NOT later). Notify the Transportation Coordinator & follow their instructions. 
DISPLAY CLASS ID CARD. STAY WITH THEM UNTIL THEY ARE ON THE BUS!!
Return your evaluation & Static check list at the lunch area and then enjoy a great BBQ 
lunch. THANK YOU!!!!! We could not do this without you!

 

 
 
 

 
 

Monterey County Agricultural Education, Inc. 
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831-455-8177         831-455-8178 (fax) 

 “Agriculture Teaching Agriculture” 

 

THE FARM DAY EXPERIENCE 

KING CITY FAIRGROUNDS - THURSDAY, MARCH 19, 2009 

625 Division Street, King City, California 
GUIDE REGISTRATION FORM 

(Your early response is appreciated - fewer grey hairs for us! - today or by March 2nd 2009) 
 
Name:                

 
 
Company:              

    
Telephone:      Alternate Telephone:     Fax:     

  

Address:                
 

Email Address:              

(Do you check your email regularly??   ) 

  
Preferred Arrival Time at King City Fairgrounds, 625 Division Street, King City:   

 

_______Arrive at 8:00/8:30 (Class departs at 11:15/11:45 - lunch follows class departure.)  

 

_______ Arrive at 9:00/9:30 (Class departs at 12:15/12:45 - lunch follows class departure.) 

 

_______ I am able to arrive at anytime. 

  

_______ I am willing to arrive at 8:00 to be a stand by for no shows or other needs. 

 

_______ I would like to help more and am available from 7:00 a.m. to 1:00 p.m. 

 

_______I am bilingual.  ____ This is my first Farm Day Experience. 

 

_______ I will be on the Orientation Team  

    (AKA Key Guides - willing to meet prior to Farm Day and provide organizational support). 

 

COMMENTS:              

                

Fax to: 831.455.8178 

 e-mail to: Frank Heffren fheffren@yahoo.com or Peter Odello peterodello@yahoo.com  

Mail to: P.O. Box 7461, Spreckels, California 93962 

GUIDE 

KING CITY 

FARM DAY EXPERIENCE

revised 2/29/16!

In the event of a major
emergency, the first contact is 
Peter Odello 596 7926
OPERATION ARTICHOKE


